CERTIFICATE OF OCCUPANCY

REQUIREMENTS

A CERTIFICATE OF OCCUPANCY must be issued to you before your business may open.  In order to accomplish all requirements, you must file for your certificate two weeks prior to the date you wish to open.  Upon filing for your certificate, our office will send notification to all applicable departments to advise them you are filing and the date you wish to open.  However, you must contact the appropriate department representative (listed below) to determine exactly what is required by each department for certificate approval.

Upon completion of all requirements and notification from applicable departments, our office will issue the certificate.

IF YOUR SPACE HAS BACKFLOW PREVENTION DEVICES, THE BACKFLOW PREVENTION TEST SHALL BE SUBMITTED TO THE BUILDING INSPECTION DEPARTMENT PRIOR TO FINAL BUILDING INSPECTION.

Department


Name



Telephone Number
Building Inspection

Lynn Chandler

972/450-2889

Fire



Gordon Robbins

972/450-7220

Landscape


Ron Lee


972/450-2863

Utilities


Phil Kagarice


972/661-3160

Streets


Dave Wilde


972/450-2847

Health



Neil Gayden


972/450-2881

IF YOU HAVE ANY QUESTIONS, PLEASE CALL THE BUILDING INSPECTION OFFICE AT 972/450-2880.

